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DisclaimerDisclaimer
THIS PRESENTATION DOES NOT CREATE AN EXPRESS OR IMPLIED THIS PRESENTATION DOES NOT CREATE AN EXPRESS OR IMPLIED 
CONTRACT OF EMPLOYMENT WITH A MEMBER OF THE SOUTH CONTRACT OF EMPLOYMENT WITH A MEMBER OF THE SOUTH 
CAROLINA RETIREMENT SYSTEMS.CAROLINA RETIREMENT SYSTEMS.

This presentation is meant to serve as a guide but does not consThis presentation is meant to serve as a guide but does not constitute titute 
a binding representation of the South Carolina Retirement Systema binding representation of the South Carolina Retirement Systems. s. 
The statutes governing the South Carolina Retirement Systems areThe statutes governing the South Carolina Retirement Systems are
found in Title 9 of the South Carolina Code of Laws, and should found in Title 9 of the South Carolina Code of Laws, and should there there 
be any conflict between this presentation and the statutes or be any conflict between this presentation and the statutes or 
Retirement Systems’ policies, the statutes and policies will preRetirement Systems’ policies, the statutes and policies will prevail.vail.

Employers covered by the South Carolina Retirement Systems are nEmployers covered by the South Carolina Retirement Systems are not ot 
agents of the Retirement Systems.agents of the Retirement Systems.

Duplication of this presentation, either in part or in whole, isDuplication of this presentation, either in part or in whole, is forbidden without the forbidden without the 
express written permission of the South Carolina Retirement Systexpress written permission of the South Carolina Retirement Systems.ems.

2© 2006 South Carolina Retirement Systems© 2006 South Carolina Retirement Systems



Refund ClaimsRefund Claims

•• BackgroundBackground
•• Processing a refund claimProcessing a refund claim
•• Payment options availablePayment options available
•• Tax informationTax information
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9090--Day Waiting PeriodDay Waiting Period
Section 9Section 9--11--1650 (SCRS)1650 (SCRS)
Section 9Section 9--1111--100 (PORS)100 (PORS)

If a member terminates employment with an If a member terminates employment with an 
employer covered by the Retirement Systems employer covered by the Retirement Systems 
except by death or retirement, the member must except by death or retirement, the member must 
be paid within six months of the member’s be paid within six months of the member’s 
demand for payment, but not less than 90 days demand for payment, but not less than 90 days 
after ceasing to be a teacher or employee, the after ceasing to be a teacher or employee, the 
sum of the member’s contributions and sum of the member’s contributions and 
accumulated regular interest on the accumulated regular interest on the 
contributions.contributions.
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State Optional Retirement State Optional Retirement 
Program (State ORP) ParticipantProgram (State ORP) Participant

•• A State ORP participant must contact A State ORP participant must contact 
his or her State ORP vendor to his or her State ORP vendor to 
withdraw State ORP funds withdraw State ORP funds –– the the 
Retirement Systems does not process Retirement Systems does not process 
these requeststhese requests
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Refund ConsiderationsRefund Considerations
•• The 90 day waiting period is applied by statute, The 90 day waiting period is applied by statute, 

please do not wait 90 days after termination to send please do not wait 90 days after termination to send 
in employer paperworkin employer paperwork

•• A refund of contributions and interest will cancel all A refund of contributions and interest will cancel all 
service credit or retirement benefitsservice credit or retirement benefits

•• Refund request is canceled if member returns to Refund request is canceled if member returns to 
(SCRS or PORS) covered employment prior to (SCRS or PORS) covered employment prior to 
receiving refund paymentreceiving refund payment

•• NonNon--election of membership cannot be selected election of membership cannot be selected 
while funds are on depositwhile funds are on deposit

•• After refund is received, member may return to After refund is received, member may return to 
covered employment and recovered employment and re--establish service credit establish service credit 
by paying back refund amount plus interest to dateby paying back refund amount plus interest to date

6



No Hardship WithdrawalsNo Hardship Withdrawals

An active, contributing member may An active, contributing member may 
not, under any circumstances, not, under any circumstances, 

withdraw or borrow funds from an withdraw or borrow funds from an 
active retirement account.active retirement account.

No Exceptions!No Exceptions!
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Applying for a RefundApplying for a Refund
Member InformationMember Information

•• Member must terminate all covered Member must terminate all covered 
employment, [must not work in any capacity employment, [must not work in any capacity 
for an employer who has Retirement for an employer who has Retirement 
coverage SCRS or PORS ].coverage SCRS or PORS ].

•• A substitute teacher must remove his or her A substitute teacher must remove his or her 
name from the list of available substitutes.name from the list of available substitutes.

•• A member who wishes to receive a refund A member who wishes to receive a refund 
may not maintain any ongoing employment may not maintain any ongoing employment 
relationship with a covered employer until relationship with a covered employer until 
the refund is received.the refund is received.
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Applying for a RefundApplying for a Refund
Member InformationMember Information
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•• Member must complete/submit Form Member must complete/submit Form 
41014101

•• Form 4101 must be signed and Form 4101 must be signed and 
notarizednotarized

•• Member must provide copy of driver’s Member must provide copy of driver’s 
license or statelicense or state--issued ID cardissued ID card

•• Member should read Form 4101 to fully Member should read Form 4101 to fully 
understand any tax liability, as well as, understand any tax liability, as well as, 
waiting periodwaiting period



Form 4101Form 4101
Refund RequestRefund Request
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Form 4201Form 4201
Certification of Final Certification of Final 

Retirement Retirement 
DeductionsDeductions
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EmployerEmployer

Form 4201Form 4201
Certification of Final Retirement Certification of Final Retirement 

DeductionsDeductions

Do not delay submitting Form 4201 Do not delay submitting Form 4201 
until the end of the waiting perioduntil the end of the waiting period

Return completed Form 4201 within 10 Return completed Form 4201 within 10 
business days of its receiptbusiness days of its receipt



4201                          SOUTH CAROLINA RETIREMENT SYSTEMS                                REFUND 
12/03               CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS                   AUG 5, 2005 

ember identified on this form has requested a refund of his/her retirement contributions.  Please complete all three 
ns of this form and return the form to Customer Service Refund Claims within 10 business days.  You may also fax 
mpleted form to our attention at 803-737-7752.  Your prompt response will allow us to efficiently process the 
er’s refund claim.  

AUTHORIZED REPRESENTATIVE SSN:  000-00-0000 
EXEC DIR OF FIN SERVICES System:  SCRS 
ANY EMPLOYER Emp Code:  000.00 
1 MAIN STREET John Doe 
COLUMBIA, SC  29223  

TION 1:  Final Quarters of Compensation (as they will appear on your Quarterly Reports) 

s member, the contribution and wages/leave from your most recent Quarterly Report are shown below.  Please 
w this information to ensure that it is correct.  If any information below is not correct, please strike through it, 

the correct information for that quarter, and initial and date your correction.  We also ask that you provide the 
butions and wages/leave for any subsequent quarters of the member’s employment.  Please be certain that the 

mation you provide in Section 1 is consistent with the information you provide in Section 2. 

arter       Quarter                            
in Date     End Date      Contribution     Wages/Leave 
-------    ----------    -------------    -------------  
01/2005     06/30/2005  $336.80   $5,181.55   

 
01/2005 09/30/2005  $137.93  $2,122.02 

01/2005 12/31/2005  ________    _________ 

reporting contributions and wages/leave, please include any payments the employee has received for unused 
l leave.  Do not estimate any amounts.  The Retirement Systems will refund the member’s contributions 
on the information you provide. 

TION 2:  Last Day Employee Earned Compensation 

f Final Paycheck 07/15/2005   

ay Employee Earned Compensation 06/15/2005   

f Termination (if different from above) 06/15/2005   

d Annual Leave Days $    5.00   

d Annual Leave Payment $ 437.60   

d Annual Leave Payout Date 07/15/2005   

TION 3:  Certification 

fy that the information I have provided above, including any corrections, is true and correct to the best of 
owledge. 

9, 2005        Authorized Representative                                      803-123-4567                         803-456-1234 
ate)       (Authorized Signature)        (Business Phone/Ext)    (Fax Number) 

call SC Retirement Systems Customer Service with any questions: 1-800-868-9002 or 803-737-6800. 15



4201                          SOUTH CAROLINA RETIREMENT SYSTEMS                                REFUND 
12/03               CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS                   Apr 12, 2006 

ember identified on this form has requested a refund of his/her retirement contributions.  Please complete this form 
turn the form to Customer Service Refund Claims within 10 business days.  You may also fax the completed form 
attention at 803-737-7752.  Your prompt response will allow us to efficiently process the member’s refund claim.  

AUTHORIZED REPRESENTATIVE SSN:  000-00-0000 
EXEC DIR OF FIN SERVICES System:  SCRS 
ANY EMPLOYER Emp Code:  000.01 
1 MAIN STREET JOHN DOE 
COLUMBIA, SC  29223  

TION 1:  Final Quarter of Compensation (as it appeared on your Quarterly Report) 

s member, the contribution from your most recent Quarterly Report is shown below.  We have provided this 
mation to assist you in completing Section 2. 

 Last Retirement Contribution 

rter       Quarter 
n Date     End Date      Contribution 
------    ----------    ------------- 
1/1998 06/30/1998 77.12 

 

          Last Known Address 
JOHN DOE 
516 PARK AVENUE 
COLUMBIA, SC  29203 

CTION 2:  Member Employment Information 

select the ONE item below that most accurately describes your current information about this member: 

he above member was an employee but is no longer employed.  Our records indicate that this member 
ated employment on ___/___/_______ .  We have maintained contact with this member and it appears 
able that the member would request a refund at the address indicated on the form. 

he above member was an employee but is no longer employed.  Our records indicate that this member 
ated employment on   04/13/1998 .  We have not, however, had further contact with this member and 
verify the reasonableness of the requested refund or the address indicated on this form. 

We are unable to locate any employment records about this member and cannot verify any of the 
mation indicated on this form. 

We have reason to believe that the member has NOT requested a refund.  Please contact us before 
sing the refund request. 

TION 3:  Certification 

fy that the information I have provided above is true and correct to the best of my knowledge. 

0/2006 __  ____Authorized Representative__  _______803-123-4567______ ___803-456-7123__ 
ate)       (Authorized Signature)        (Business Phone/Ext)    (Fax Number) 

call SC Retirement Systems Customer Service with any questions: 1-800-868-9002 or 803-737-6800.
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4201                          SOUTH CAROLINA RETIREMENT SYSTEMS                                REFUND 
04/05               CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS                   09/01/2005 

ember identified on this form has requested a refund of his/her retirement contributions from the South Carolina 
ment Systems.  Please complete both section of this form and return the form to Customer Service Refund Claims 
10 business days.  You may also fax the completed form to our attention at 803-737-7752.  Your prompt response 

low us to efficiently process the member’s refund claim. 

AUTHORIZED REPRESENTATIVE SSN:  000-00-0000 
EXEC DIR OF FIN SERVICES System:  ORP 
ANY EMPLOYER Emp Code:  000.01 
1 MAIN STREET JANE DOE 
COLUMBIA, SC  29223  

TION 1:  Member Employment Information 

 the refund can be paid, the member must terminate all employment covered by the South Carolina 
ment Systems, including active State Optional Retirement Program (ORP) participation.  Our records 
te that this member has participated in ORP while on your payroll.  Please select the ONE item below that 
ccurately describes your current information about this member: 

he above member was an employee but is no longer employed.  Our records indicate that this member 
ated employment on ___/___/_______ .   

he above member is an employee and has not yet terminated employment.  We will continue to deduct 
ment contributions and forward them to the member’s ORP investment provider.  

We are unable to locate any employment records about this member and cannot provide any additional 
mation about this member’s employment.  

TION 2:  Certification 

fy that the information I have provided above is true and correct to the best of my knowledge. 

lllll 
____________     __________________________________        _______________________         ______________________ 
ate)       (Authorized Signature)        (Business Phone/Ext)    (Fax Number) 

call SC Retirement Systems Customer Service with any questions: 1-800-868-9002 or 803-737-6800. 
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Correlated SystemsCorrelated Systems
(SCRS/PORS/GARS)  (SCRS/PORS/GARS)  

•• A member with both SCRS and PORS or A member with both SCRS and PORS or 
SCRS and State ORP accounts must SCRS and State ORP accounts must 
terminate terminate allall covered employmentcovered employment

•• A member may not withdraw funds from one A member may not withdraw funds from one 
account while leaving contributions on account while leaving contributions on 
deposit in the other accountsdeposit in the other accounts
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Correlated Systems Correlated Systems 
(SCRS/PORS/GARS) (SCRS/PORS/GARS) 

•• A member may withdraw funds from one A member may withdraw funds from one 
account only if he or she is filing for account only if he or she is filing for 
retirement in the correlated system and the retirement in the correlated system and the 
service is not necessary to reach eligibility service is not necessary to reach eligibility 
to retireto retire

•• The SCRS/PORS refund waiting period (90 The SCRS/PORS refund waiting period (90 
days) for a correlated system is measured days) for a correlated system is measured 
from the most recent termination date in from the most recent termination date in 
either systemeither system
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Refund Payment MethodsRefund Payment Methods
•• LumpLump--sum paymentsum payment
•• Direct rolloverDirect rollover
•• Partial rolloverPartial rollover
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RolloversRollovers
(Tax(Tax--Deferred Transfers)Deferred Transfers)

•• Traditional (not Roth) IRATraditional (not Roth) IRA
•• Qualified retirement plan Qualified retirement plan –– 401(a) or 401(k)401(a) or 401(k)
•• 403(b) annuity plan403(b) annuity plan
•• 457 governmental plan*457 governmental plan*
•• Rolled over funds are not taxed until taken Rolled over funds are not taxed until taken 

out of the IRA/retirement planout of the IRA/retirement plan

*The South Carolina Deferred Compensation Program 457 plan *The South Carolina Deferred Compensation Program 457 plan 
does not accept rollovers from a member’s Retirement Systems does not accept rollovers from a member’s Retirement Systems 
account.account.
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Taxable DistributionTaxable Distribution
•• PrePre--tax (deferred) employee contributions tax (deferred) employee contributions 

made after June 30, 1982made after June 30, 1982
•• All accrued interestAll accrued interest
•• Any previous rollovers used to purchase Any previous rollovers used to purchase 

serviceservice
•• PrePre--tax installment service purchase tax installment service purchase 

(available only after December 31, 2004)(available only after December 31, 2004)
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NonNon--Taxable DistributionTaxable Distribution

•• Employee contributions made prior to June Employee contributions made prior to June 
30, 198230, 1982

•• Previous afterPrevious after--tax service purchases by tax service purchases by 
personal check or money orderpersonal check or money order

•• AfterAfter--tax installment service purchasestax installment service purchases
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Tax ConsiderationsTax Considerations
•• Mandatory federal tax withholding of 20% on Mandatory federal tax withholding of 20% on 

all taxable portion of funds all taxable portion of funds notnot rolled overrolled over

•• If member is under age 59½ , a 10% penalty If member is under age 59½ , a 10% penalty 
tax is due at the time the member’s tax tax is due at the time the member’s tax 
return is filed. Some exceptions apply:return is filed. Some exceptions apply:
–– For example, an exception to the 10% penalty tax For example, an exception to the 10% penalty tax 

is if the distribution is due to disability or is if the distribution is due to disability or 
separation from service in or after the year you separation from service in or after the year you 
reach age 55.  Please see a tax advisor for more reach age 55.  Please see a tax advisor for more 
information.information.
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Tax ConsiderationsTax Considerations

•• Taxable portion of refund is treated as Taxable portion of refund is treated as 
taxable income when member files state and taxable income when member files state and 
federal tax returnsfederal tax returns

•• Member who initially receives taxable Member who initially receives taxable 
portion of refund has 60 days to roll over all portion of refund has 60 days to roll over all 
or part of taxable portionor part of taxable portion

•• See tax advisor or IRS Web siteSee tax advisor or IRS Web site
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Questions?Questions?
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